	BEEHIVE CARE GROUP 
	JOB DESCRIPTION

	Job Title 
	Senior Care Assistant

	Unit
	Care Home 

	Responsible To
	Home Manager 

	Responsible For
	Care Team 

	Salary
	£per hour

	Hours of Work
	Various 

	Role Category
	Frontline Leader 



	Job Requirements

	Essential
	· Experience of organising a care home team
· Qualification in care at least to level 3 (or working towards level 3) 
· Experience in delivering outstanding care in a dignified and inclusive way.
· Good verbal and written communications skills and use of IT systems for recording accurate care records, including MAR charts.
· Satisfactory DBS check

	Desirable
	· Previous experience relevant to the role
· Works well as part of a team as well as working lone working.
· Health & Safety knowledge 
· First Aid qualification


Job Purpose

To work closely alongside the Care Home Manager and/or Assistant Home Manager in carrying out directed daily tasks and ensure we provide a homely atmosphere for residents, staff, volunteers and visitors and to ensure a harmonious environment at all times.
To take full responsibility and accountability for the house in the absence of the Home manager and Deputy manager.
To assist in leading a team of care workers in providing a safe and effected service at all times for our residents 
To provide supervision to their designated team members .
To act as a role model for all care staff and to direct them in the activities and care needed for the day to day operation of the house for the benefit of the residents 



Main Duties
· To undertake the following specific areas or responsibility as directed by the home manager. 
· Duty Rota 
· Ordering and administering Drugs 
· Completion of resident’s care plans and monthly reviews 
· Undertaking various assessments as and when required for residents, for example, bed rails, falls and hydration. 

· Leasing with family, relative and friends, health and social care professionals in the absence of the manager and deputy manager 
· Participate in the ‘on call’ system for the house 

· To ensure all policies and procedure are adhered to in accordance with Beehive Care Group. 

· [bookmark: _Hlk488147446]To maintain accurate and effective records and timetables, and contribute to rota systems both manual and computerised

· To be held responsible and accountable when on shift in the absence of the Home Manager or Assistant Manager 

· To regularly attend training and team meetings as directed by the home manager/Assistant Manager. 

· To promote in a positive and professional manner the image of Beehive Care Group.

· To support the care team at all times ensuring a safe and effective service and to provide supervision to designated care team members. 

·     To answer call bells, front door and telephone and to greet visitors to the home. 

· To provide and promote activities in the home to stimulate and engage residents, such as taking them out and assisting with hobbies etc.

· To care for residents who are dying. 

· To be ensure all CQC regulations are met and all relevant policies and procedures are followed at all times. 

Health and Safety

As an employee you have a responsibility under the Health and Safety at Work Act 1974 to:

i) Take reasonable care of yourself and others at work
ii) Co-operate with Beehive Care Group to ensure the laws relating to health and safety are not broken.
iii) Report any problems or concerns about health and safety to the Site Manager, Chief Executive or a member of the Board of Trustees.




Equal Opportunities

Beehive Care Group is committed to anti-discriminatory policies and practices and it is essential that the post holder is willing to make a positive contribution to their promotion and implementation.




Confidentiality

The post holder is required to observe strict and complete confidentiality regarding information obtained during the course of his/her duties.


Scope of Job Description

This job description reflects the immediate requirements and responsibilities of the post. It is not an exhaustive list of the duties but gives a general indication of work undertaken which may vary in detail in the light of changing demands and priorities. Substantial changes will be carried out in consultation with the post holder. 


	Signature
	

	Name
	

	Date
	






                 BEEHIVE CARE GROUP ROLES SPECIFICATION

	Leadership Levels

	Frontline Worker
	Applies to all staff without a direct supervisory or management responsibility working directly with or for the users of our services or within a support function.  For example housekeeping assistant, care workers, support workers and administrators

	Frontline Leadership
	Applies to all staff with a supervisory responsibility working directly with or for the users of our services or work without direct supervision within a support function.  For example, senior care assistants, senior support workers, head cook, deputy managers 

	Operational Leadership
	Applies to all staff with direct line management responsibility for a service, a defined group of staff and/or for a support function.  For example registered managers, service managers, office managers. 

	Strategic Leadership
	Applies to all senior managers with responsibility for the strategic direction and operational management of Beehive Care Group.  For example, Chief Executive Officer and Trustees 






